
tE PARC OWNERS ASSOCIATTON,INC.

DOCUMENT RETENTION, PRODUCTION AND
COPY CHARCO POLICY

STATE OF TEXAS $
I
Y KNOWNALL MEN BY TIfiSE PRESENTS:

COT.TNTYOFDALLAS $

WEEREAS' Le Pac Ownem Associati,on, krc. (the "Association-) ir a 'lroperty ourners'
assooiafion" as deffned in Section 2t2.O0l{2) ofthe Texas PrCIp€rty Code; and

WEEREAS, the Association is govemed by a dedi iushrment, whioh oovers tre property
deecribed thereia, sntitled Condominium Declsration for k Parc Condsmini n filed of recort on Aprit
10' 1984, at Vof e &{S??o Page 4765 et sq., as Documemt No. 1984&}722163, in fte Condominium
Records, Dallas County, Ttxas (hereiaaftr ref,€.rr€d to as the "Declaration"), a.9 such may be amsnd€d
and./or srryplemufed frpmtime to tirre; ad.

WHEREAS, tlre Assooiation is charged wis adminis6rilg and enforciag tXro,se certain
eovenants, conditions and resfictions contained in tle Declaraiion: and

WflDREAS, the Board of Directors of t&e Assooietion ('Board') desires b e#blish s poiicy for
reoords retention, records producticn and copy oharger aonsisteat wift Chapbr g?.

NOW THEREF0RE, the Board has duly adopt€d the following Docunrent Retentim,
Production and Copy Clrarge Policy f"olicy').

B

I.

I}GC{IMENTRETENTION

of t$e Texas **"rr.r'.ftl.Assochtion 
shall maintain the records required by section 82,11a(a)

l' . The Associatioa shsll te{ain p€rnansafly mpies of itseettificafes of fsrmdion or articles of incorporatioa, Uytaurs,'aeaicatory-instsmeatj, aroail smsndmer*s to *re forgoing.

2' nin*npi*!,Rqpprds. The Association shall retain financial bools and records, incluclingbx retums and audit records, for seven (?) y

3' Meetine MinutPs' The Associati,on shall tetain minutes of meetiags of the unit owrsrs('Ownen') and the Board for seven (7) years.

4' 
ffi 

The A*sociaticn strall retain account r€@rds of currert ownes for five (5)

LEPARCD'cuME oN'tr{c'
DUCTION AND Copy CEARGE pOLrCy - Frge r



A

B

5, Contrrcts. The Association shall re contracb with a tetrn of one yBar or more for
four (a) years aftEr the expiration of the confact term.

It

Reouert fof Ac+€is.

1. {r a persof, signed as
or certified subr:rit sgt

*Ariob access is requested, requert must be rna{led to tlw Associstion els its
at ih address as rdlect*d in &e current managernent certificate on

2. rcquest rnrst contain an election ei€rer to inspect the books ud recordsbsfor.s, ng copier or to have the Association forward copies of the requested boob
and rrcords.

l, Iepo+{ipg" If an Owner elects to inspect bosks and rec , the Associatioq onor
befsre the 10tr business day after the dats the sn r€oeives the request, shall sond
unitren rrotice of dates dwing nsmal busine*s hours that fte Opner rnay inspect 6rs
requesbd books ud records to the €xtert &ose books and recorde are in the possessicrn,
erxtody, or control of thE Association,

2, Copies' If copies of identified boolc and records are requestod Se Assoeiation shalt, to
the extent those boolcs and records are in tre po.ssersion, custody or coukol of the
Association, produce tre regrested books and reoords on or before the lOd business dav
afier ilre Association rrceives fre request.

3. ff the Assoc,iatica is uaable to produce the bool6 orresords
fte requesl dre
Grs6r that the

on orbefore dre 106 business dry after
and (b) stat€s a date by which the

spection to *re Owncr that is not lat€r
e Assooiation gives notice under this paragraph,

. The Association *s and resords in haret copy,elechnio, of otber fonnat r€ssonsble cvaitsble

l.

C.

D.

E

LE raAR,C OWNURS ASSOCIATION, IIYC.D'.IJMENT RETE'\TI'N, pRonu'criolr r.v copy cHARcE polrcy - page 2



B,

Associrerated 
^ffi;:',#i"ffT,L"TfJ,T,.limay be or surullary manner that rvould not idenbff

an individual Ouner.

, The infonnation described in the above paragraph may
be released or made available fo_r inspection upon either (a) the Owner's express *itt*approval to the dssociatio& or ft) a cor:rt order drat r.4uios the release of the book srdrecords or *rat they be made available for insDection.

m.

COPY CHARGE

.-An- owner is responsible fsr and will be charged for the compilation,duetion of infcrmatron requested from the Aisociation (,?roduction
Costs'), including reesou4ble oosts of materials, laboi and overhead as set fsrth bolow.

Pro'duction Costs' Production Costs are those set forth in I Texas Administrative Code Section70'3' Production Costs shatl be subject to increase in the event I T.A.C. ?0.3 is arnended or re-codified.

l. Copvcharge.

(a) Standardpa.qergopy: (i)S.10pelp-aceorpart of apage;(ii)oversize papercopy:
s'50. Each side that has recorded inforuration is consicild a pags.

(b) Nonstanderd copy: (i) diskotte, cD, audio oassette -$1.00; (ii) DVD - s3,00; (iii)
other elsctonic medi4 speciaity per _ actual cost,

2. Labor charge.

(a) The hourly charge for a programmer is $2g.50 at hour.

G) rn" charge for labor costs iacurred in processing a request, including dre actual timeto locate, compile, manipulate data, and reprodu-ce the requested in$rmation, is $tsan hour.

(c) with requests that are
be copied are located
connected with each

(d) When
spent t labor charge may be recovered for fime

confi denti al inforrnation.

l"J#ffi ffX""ffi.ffttff l#Sil#e\AN,DcopycHARGEpolrry-p,ge3



4, $geg ff the Association has a contact wath acOrnlnercial storege sornpanyr whereby the privote eompsny chsxge$ a fee t0
iooab, retrieve, deliver, and retum to storage the noeded lecord{s}, no edd]tioual labor
charge shal in for tirne spen ihe st*rage looation by
dre private rsonnel. If after ion, the boxes must stillbe seatched for records that are responsive to the reques! a labor charge may be chargedas provided above.

5' The actual cost of miscelianeous supplies, such as tabels, boleq and other
sed toproduce the tequestred information, maybe added to the hctal .h;g".

6' Sh.ipp{gg' The Association may add any related postal or shrppiag erpenses which arenecessary to transmit the reproduced information.

costs, the Association shall subnit a final invoice tc fte Onner on or before the 30'h business dayafter the date ths informafion is delivered.

final invoice contains additional arnounts due
reimbursed to the Associatiou before fre 30d

as an assessmsnt \laer' mey be addtd b fte O$'Ter's accoltfil

Prodactjon Casts exc*eded the final , the Owner
1 be issued not latff ihan the 30,u bu ftre date &e

been modified, resc.inded or revoked.

D.

E
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Board Polices added since January 2017 
 

In accordance with Le Parc’s governing documents, notice of a Board meeting only has to be 
posted 48 hours prior to meeting, but the Board has voted to give homeowners a 5 day notice of 
the meeting that will be posted in the lobby.  If homeowners plan to attend, they must submit 
their names along with the specific topics that they wish to discuss to the Board president 5 days 
prior to the meeting date; their names along with the topics that they wish to discuss will be 
placed on the agenda.  Please note that homeowners will have ONLY 5 minutes to voice their 
concerns; if they do not finish after the allotted time, homeowners will be advised to submit their 
remaining concerns in writing to the Board or wait until the next Board meeting.  No discussion 
will follow after the homeowners have presented their concerns.  Such issues will be discussed 
in the Board's executive session. 

 

Major Renovation by Contractors 

 

The Board has put in place a requirement for a $350 refundable deposit by a homeowner if major 
renovations are to be made by an outside contractor.  This $350 will cover the cost of any 
damages a contractor may cause to the elevator or any of the common areas.  This will not 
include contractors who make minor repairs for homeowners, only for major renovation.  

 

 

 
























































































































































































